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,, VIHCTPYKIII,Ifl
Ku nepcoHaJrbHr,rx AaHHbrx B MyunrrurraJrbHoM drogxeruou

o6pa:onareJl[,HoM yqpeH{AeHlrrr AorroJrHrrreJrbHoro o6paronauur <<{erucaa
xyAoxecTFeHHaq lrrKo,'Ia)

1. OEITII,IE TIOJIOIKEH.VLfl
1.1. Hacroqqaq l4ucrpyxqus pa.:pa6orana n coorBercrBt4r4 c KoHcrzryquefi

Poccuficxofi (De4epaqilu, Tpy4onsru KoAeKcoM Poccuficrcofi (Delepaupru, @e4epa-tbHbrM
3aKoHoM or 27.07.2006 Ns 149-@3 <06 znSopMarIilt4, uusopuaqr4oHHbrx rexHorrofu{x r4 o
3aqure Izu$oprraauura>, @e4epan6HlrM 3aKoHoM or 27 .07 .2006 Jt 152-@3 <O nepcouaJrbHbrx
AaHHbrx)), Yra:onr flpe:u4eHra Poccuffcxoff (De.qepaulra or 06.03.1997 Nb 188 (06
yrBepxAeHI4I4 neperlHt cne4euvft t<oHQuleuulranbHoro xapaKTepa)), IIocraHoB!'leH14eM
flpaezre,rscrea P(D or 15,09.2008 }le 687 (06 yrBepxAeHuu floloxce:eiut o6 ocooeHsocrsx
o6pa6orrra [epcoHanbHblx AaHHbrx, ocyuecrBnqeNaofi 6es ucrroJrb3oBaHufl cpe/IcrB
aBroMarl43auvu), flocratrosreHr{eM rrpaBr4renbcrBa P(D or 01.11.2012 }lbl I l9 (06
yrBepxAeHI4I{ rpe6oeaHufi K 3arllrre nepcoHaJrbHbrx AaHHr,rx [pr4 r4x o6pa6orrce B

au$opnaaquoHHblx cl4creMax [epcoHanbHbrx AaHHbrx) r{HbtMr{ HopMarHBHbrMr{ npaBoBbrMx
aKraMI'I Poccuficxofi Oelepaqur.r, Ycranola MEOyAO (IX[I-I), r{HbrMtr noKaJrbHr,rMH
HopMarI4BHbIMlI AoKyMeHTaMI{ MyHlzuunanbHofo 6roAxtersoro o6pasonareJrbHofo yqpexAeHr4t
Ao[onHnTeJrbHofo o6pa:onaHur .qerefi <.{ercxax xyAox{ecrBeHHas [rKoJra) (4a:ree
y.rpexlenue).

L2. Hacrosrqaq I4Hcrpyxqrzr ycraHaBJrr{Baer B yr{pexAeHr4u nopsAox pa6ortr c
AoKyMeHTaMLI -- HocurerqMl4 rconQz4euquamuofi raHQopruraunz, coAepxauefi [epcoHanrHbre
AAHHbIC, B UCJI'X:

npeAorBpatueHas HeKoHTponupyeMoro pacnpocrpaHe:r,ufl. lcouSn4euqualrsofr
uu$opuaquu, coAepNarqefi [epcou[InbFrbre IaHHbre ts pe3ynbrare ee pa3fnauerr14s
AonxHocrHbIM JrI{uoM, HMeIoUTLIM Aocryn x an$oprr,raqlrr4, coAepNarqefi nepcoHanbHbre Aar{}:rbre,
IlnH nonyqeFll4s HecaHKIII4oHrrpoBaHHoro Aocryna x rou$r,l4eHquallHofi raHSopnraqrzu;

npeAoTBpauleHlrt HecaHKIII4 OHI{pOBaHHOTO yHr4r{TO}KeHI'/.s., r4CKaxeHr.r.f,, KOtItrpoBa]HLts,,
6loxupoeaHrar uuSopMaquu, coAepxarqefi nepcoualbHr,re AaHHbre;

rIpeAorBpaIrIeHLIt yrparbl, HecanKrlr.roHr{poBaHHofo yHr4r{Toxenufl.Lrrvt c6oen B npouecce
$prxquouupoBaHl{s aBToMarI43I4poBaHHbrx cr4creM o6pa6orxu uu$opnaquu, coAepxarqefi
rrepcoHanbHble AaHHbIe, o6ecneqesue rroJrHorbr, ueJrocrHocrr4. AocroBepHocru raxofi
zuQoplraurau;

co6lrc4euuq [paBoBoro pe)ru4Ma vcrorrb3oBaHut
nepcoHtu'rE Hble AaHHble;

rzHSopuaqau, co4epxarqefr

o6ecne.IeHxg Bo3MoxHocrl4 o6pa6orxu v rlcilonb3oBaHl4q nepcoHaJrbHbrx AaHHbrx
yr{pe)KAeHI4eM, efo crpyKTypHbIMI4 rroApa3!e[reHnsMr4 r{ AotIXHocrHbrMI4 Jrr4UaMU, r4MerourlMr{
cooTBeTcTByrouI4e iloIHoMor{r4s.

1.3. O6pa6orr<a [epcoHarIbHEIX AaHHbrx ocyuecrBr.rrercq yqpexAeHr4eM c cofnacrrt
cyobeKTa nepcoHanbHbrx AaHHbrx.

Cor:racne cy6rexra na o6pa6orKy ero [epcoHaJrbHbrx AaHHbrx He rpe6yerof, B cneAyrourr4x
cnyqarx:

ecnr4 [epcoHalTbHbre AaHHbre gBnq]orcr o6ueAocrynHblMr4 ;

KofAa rlepcoHanbHble AaHHbre orHoc.rrrcs K cocrosHr4lo 3AopoBbfl cy6rexra u ux
o6pa6orra ueo6xorunta [nfr 3aIIrLITbr efo x]r3Hr{, 3AopoBbr r,rJrr4 r{Hbrx xr43HeHHo BaxHbrx
I4HTepecoB ru6o xusHl4, 3AopoBb s. rrJrLr r4Hbrx )Kr43HeHHo BaxHbrx IiHTepecoB Apyrr4x lrprrJ, a



/
IIonyqeHtre cofJracHr cy6T,eKTa HeBO3MOXHO;

ecn, o6pa6orxa nepcoHanbHblx AaHH'IX ocyuecrBJr.rlercr EJrfl crarvrcrl.rrecKrrx l4J,rr.rI'IHbIX Hayr{HLIX qelefr npI4 ycnoB'h o6ssarerbHofo odasn"""uaHr4r flepcoHarrbHbrx AaHH'rx;o6pa6orru nepcoHanbHblx AaHHbrx ro rpeooeaHuio ynonHoMorreHHbrx Ha TofocyAapcrBeHHbrx opfaHoB B Ciryqa{x, npeAycMorpeHHbrx oaaap*"nbrM 3aKoHOM;
KorAa o6pa6orr<a nepcoHanbHblx AaHHbrx ocyuecrBn g.ercs. B rlenrx r4cnoj.rHeHr4,

:Xo#""""' 
3allpoca caMofo cy6rexra ilepcoHanbHbrx AaHHbrx, rpyroBofo trJrr4 r4Hofo roroBopa

r'4' B qentx o6ecne'{euuq coxpa'Hocr' H rcoH4rz4eHqr{aJrbHocrr4 uusoplraqnz,co4eprxarqeft flepco'anbHble AaHHbIe, Bce onepar]r4H no o$opuJreHLrro, Qopir,rupoeauuro,Be'{eHaIo tr xpaHeHlrrc nauHoft aH$oprraaql4a AoJ'Ix(HbI BbrrroJrHrrb cx pa6ornwKaMr.r yqpe ]K6esr4s,ocylqecrBnqlolqilMa raHHyIo pa6ory B coorBercrBnl{ c [eper,rHerr pa6oruuKoB, HMeroruux
AOCTyn K nepcoHaJrbHbrM,4aHHbrM.

l'5' PeNuu xon$ugeHqlIaJlbHocrl4 rrepcoHanbHbrx ra'Hbrx orMeHrerc{ B cnyqarxo6eznuqwBauus 3Tax rlaHHbIX, B orHorrreHr{r4 nepcoHanbHbrx raHHbrx, craBrrr[xo6uelocryflHblMl4, L.JIH Iro t4crerleHl{Ir 75-rersero cpoKa HX xpaHe'ur, ecJTa I{Hoe FIelpeAycMorpeHo 3aKOHOM.

l '6' B crpyr(rypHbrx noApa3Aene'r4sx yqpel*AeHr4r, aMelou'4x Aocryrr KraHoopltaqaz, co4epxarqefi lepcoHarbHbre AaHHbre, 6opr"pyata" vr Be5yrcfl nepelrH,IIepcoHanbHbIX AaHHbIX C yKa3aHI4eM pefnaMeHTr4pylolqr4x AOKyMeHTOB, Mecl xpaHe HLls. pr rwrr\,orBercrBeHHbrx 3a xpaHeHr.re u o6pa6o.rxy AaHHbrx.
ocyqecrelxrl o6pa6orKy I4 xpaHeHne xonSu4euqr4ir"Jrbgbrx AaHHbx, He B'eceHHbrx BlepeqeHb, He AonycKaeTcq.

2. NOPflAOK OEEC[IEqEHI4fl EE3OIIACHOCTTI IIPI4 OEPAFOTKE
I4 xPA HE I{r4u tIE p c o HA jTb HbIX AAHHbIX, o c y IrI E c rB JIrr E MbIx

6 E 3 I4 C fI O JIb 3 O B A HVI fl C P EA C T B A B T O MA T I43 A II I{ U2'1' o6pa6orxa repcoHaJlbHbrx AaHHbrx, ocyqecrBn fleMafl 6es ucrroJrb3oBaHr.rscpercrB aBToMarH3arryH, AonxHa Becrl'Icb raKI'{M o6pa:ou, qro6rt B orHolrreuvu raxr4ofiKareropl4t4 [epcoHanbHblx AaHH6IX Mo)KHo 6rt,ro onpeAenl4Tb Mecra xpaHeHh"rr [epcoHaJTbHbrxAaHH'IX (uarepuanrurrx Hocltre:refi) u ycraHoBrrrb [eper{eFrb Jrr.u, ocyqecrBnsrou]axo6pa6or rcy nepcoHanbHbrx AaHHbrx.
aaL'/.. I IPH XPAHCHI4PT MATCPZAJT'HF,IX UOCUTCICft AON}I(H'Io6ecne.ruearcuue coxpaHHocrb flepcoHanbHbrx naHHbrx

HecaHKrluoHr.ipoBaHHbrfi locryl K Hr,rM.

co6lro4arsca ycronLrr,
il ucKIroqalotrll4e

2'3' Jruga, ocyqecrBn{}oqI4e o6pa6orxy ilepcoHanbHbrx AaHHbrx 6e: ucno*3oBaHr4,cpeAcrB aBToMarrz3atryu (n roM qr.rc,Te rrilJa, ocyulecrBnrloqr4e raKyro o6pa6orxy ,,o AoroBopyc yqpexAeuueu)' ronxHbl 6ltrr nponu$opnanpoBaHbr o $axre oopaootn, rrr n"paoHar,rbrrbrx
AaHHbIX' Karefopusx o6pa6arrteaeMblx [epcoHanbHbrx AaHHbrx, a TaKx(e o6 oco6eHHocr{x r.rrrpaBr4nax ocyqecrBnenuq raxofi o6pa6orrz.

2'4' Marepaalrno,a noarteJll4 c rrepcoHanr,HbrMlr AaHHbrMr,r AonxHbr xpaH'rbc{ B3anlrparculr4xcs' Ha Knroq noMeIIIeHutx, MeraJIJII4r{ecKLIX ilraSax, cefiSax, r{Hbrx urxaQax,r4Meloulr4x 3arrr4paeMble 6,rox-cerquu.
2'5' lolNHocrHbIM 

'I'IIIaM, 
pa6orarorqr4M c rrepcoHaJrb'brMr4 AaHHblMrr, 3a[peulaercqpa3rnalJra* auSoplrau'Io, coAepxauyrc nepcoHanbHbre AaHHbre, ycrHo urru rrucbMeHHo KoMy6rr ro Hrz 611,'0, ecnpr 3To He Bbr3BaHo cnyNe6uofr ueo6xoAnnrocrbro.2.6. He Ao[ycKaercq 6es cofnacoBaHr4{ c pyKoBoAHTeneM yr{pexAeHr.r.s

$opuuponalue b xpaHeHue 6a: AauHrrx (xaprorex, $ari,roasrx apxuBoB u Ap;, coAep)KauifixnepcoHanbH bre AaH Hbre.
2.7. flepe,4ava nepcoHaJrbHbrx AaHHbrx AonycKaerc, TorrbKo B cryqaqx,ycraHoBneHHbIX 3aKoHoAareJIbcrBoM PoccurZcxofi (De,qepauuu u 4efrcrnyrorqzuuI4HcrpyKI{HtMI{ 

''o 
pa6ore co c,ryNe6HbIMI'I AoKyMeHTalru n o6paueHrr{Ma rpDKAaH, a raKxeIIO nlrcbMeHHOMy nopyqeHl4ro BbrrrlecTorulr4x AOIXHOCTHT,TX nuq.2'8' llepe4a'ra 

''epcoHanbHblx raHHbIX He ro[ycKaercr c r4c[onb3oBaHr4eM cpejrcrj]



TeneKoMMyHHKaUHoHHLIX I(aHaJIoB cBt3I4 (rene$on, rele$arc, 3neKTpoHHaq rror{Ta rz r.n.) 6e:
rII{cbMeHHofo cofJlacl4{ cy6rema flepcoHaJlbHbrx AaHHbrx, 3a I,IcKrrroqeHaeM cJlyr{aeB,
ycraHoBneHHbrx 3aKoHo.qarenbcrBonr Poccnfi cxoft @ele paryLr.

lloc:re noAforoBKLI v nepeAaql,I AoKyMer{Ta $ait"rmr, Korrr4}r, qepHoBr4Krz AoKyMerrra
.rIepeHOCtTCs IOA|OTOBIIBIIIHM I{X AOJI)KHOCTHbIM JII4IIOM HA MapKIIpOBaHHbIe HOCHTeJII4,

npeAHa3HaqeHHbre Anr xpaHeHr,lq nepcoHaJlbHbrx .4aHHbrx.
2.9. Oreemr Ha 3arrpocbr rpaxAaH 14 opraHrz3auufi Aarorc.f, B ToM o6reve, roropufi

rIo3BOJIseT He pa3fnallarb B oTBeTax KoHQr.rAeHUHaJrbHbre AaHHbre, 3a vcKlroqeHr4eM AaHHbrx,
coAepxaul4xcfl B Marepl{anax 3anpoca n.nu ony6rr4KoBaHHbrx s o6ue4ocrynHbrx rrcrorrHlrKax,

2.r0. B yqpextlesnH o6ecreql4Baercfl pa3AenbHoe xpaHeHr4e rrepcoHanbHbrx AaHHbrx
(nrarepaanrHllx Hocl4Te.rrefi), o6pa6orxa Koropr,x ocyqecrBns.eres. B pa3nr4rrHr,x ue:rrx. flpu
Surccaqzu nepcoHanbHblx AaHHLIX Ha Marepl4anbHbrx Hocr,rrerqx He AonycKaercs. Surcaqu.a ua
oAHoM MarepI,IiuIbHoM Hocr{Tene ilepcoHaJrbHbrx AaHHbIX, qern o6pa6orru Koropbx 3aBeAoMo
HCCOBMCCTI4MbI.

llpu neconMecruMocrri qe,refi o6pa6orxu [epcoHanbHbrx AaHHbrx, sa$uxcr4poBaHHbrx Ha
oAHoM Marepl{anbHoM HocI{TetIe, ecJrlr MarepI4anlnltfi gocareJlb He [o3BoJ]qer ocyulecrBlTtrTl)
o6pa6orxy nepcoHanbHblx AaHHIIX orAeJrbHo or .qpyrr4x raSnxcupoBaHHbrx r{a roM xe
Hoclirene nepcoHanbHrIX AaHHIIX, AoJrlKHbr 6rrrr, [pl4Hrrbr Mepbr no o6ecneqeHr{}o pas/ler},noti
o6pa6omn rIepcoHanE,HrIX AaHHbrx, r4cKrloqalou{ue oAHoBpeMeHHoe Konr4poBaHr.re HHbrx
rlepcoHanbH bx AaHHbrx, He rr oAJrex{axlux pacnpocTpaHeHr4ro r4 14 crroJrb3 oBaHHro.

2.11. lipu lrcrroJrb3oBaHr4r4 THrroBbrx 0opr AoKyMeHToB, xapaKTep r.ruSopvauura
Koropblx npeAronaraer ulru AorrycKaer BKnroqeHr4e B Hr{x nepcoHanrHblx AaHHr,lx (4a,ree -

Tr4roBa.fl $opnaa), AonxHbr co6lroAarr,cf, cneAyroruue ycnoBr4.rr :

a) THnoBas Qopua urvr cBfl3aHHbre c uefi AoKyMeHTbr (uHcrpyxrlr4s no ee 3arroJrFreHnro,
KaproqKl4, peecrpbl kr x<ypualu) Aonx{Hr,r coAep}Karb cBeAeHr4s o uena o6pa6orxu
rlepcoHanbHbIX AaHHbIX, ocyilIecrBn.senaofi 6es 14cnoJrb3oBaHr{s cpeAcrB aBToMaru3ar-ltrH,

Qauu:ruro, rIMt, orqecrBo r.r aApec cy6r,exra lepconaJrbHbrx AaHHbrx, lrcror{Hr4K [oryqeHr4t
nepcoHanbHblx AaHHIIX, cpoKr4 o6pa6orxn nepcoHanbHbrx AaHHbrx, repeqeur Aeficrenfi c
rlepcoHanbHblMl4 AaHHbrMr4, Ko'ropbre 6yayt coBep[rarr,cs B npot1ecce ux o6pa6orrcu, o6uee
onucaHl4e I4crlonb3yeMblx yqpexAeHlreM cnoco6oe o6pa6orxu [epcoHanbHbrx IaHHbrx ;

6) rrznonan $opua AoJI)I{Ha npelycMarpr4Barb rroJre, B KoropoM cy6rexr repcoHaJrbHbrx

AaHHE'IX Moll(er rrocraBr4Tb orMerKy o cBoeM cofJracprrl Ha o6pa6orKy nepcoHaJrF,Hbrx AaFrubrx,
ocyilIecrBnteMyro 6es ucno,rE3oBaHris cpeAcrB aBToMarrz3ar\uLt, Trpu neo6xo/ltzvocl'z
nonyqeHr{s rrucr,MeHHoro corJracu x na o6pa6orKy rrepcoHaJrbHbrx AaHHbrx ;

n) runonax Qopua AoJrlKHa 6smr cocraBrreHa raKaM o6pa:ou, qro6tr rax4ufi z: cy6rexron
IIepcoHanbHbIX IaHHbIX, COAeplKarrIUXCs B AOKyMeHTe, r4MeJr BO3MOX(HOCTb O3HaKOMT{TbCS CO

cBoaMI4 nepcoHanbHbrMr4 AaHHbrMr4, coAepxauuMklgfl. B AoKyMeHTe, He Hapymas npaB H

3aKoHHbrx r4HTepecoB r4Hbrx cy6remon [epcoHanbHbrx AaHHbrx ;
r) Tl4troBar Qopua Aonx(Fra r4cK:rlor{arb o6re4nueuue norefi, npeAHa3HarreHHErx Anfl

BHeceHr4r flepcoHa:rb]rbrx raHHbrx, qera o6pa6orxu KoropF,rx 3aBeAoMo HecoBMecrr{Mbr.
2.r2. llprz ne4eHI{LI xypHanoe (peecrpoe, ruzl), coAepx{aur4x rrepcoHzlJrbHbre Aar{Hr,re,

ueo6xoAIauble An.s oAHoKparHoro ilponycxa cy6rexra rrepcoHaJrbHbrx AaHHbrx Ha reppriropulo
yqpe)KAeHufl., vIrr4 B aHbrx aHaJrornqHbrx ueJ.rrx, AonxHbr co6lroAamcr cneAylorqr{e ycnoBru:

a) seo6xoAr.ruocrr BeAeHr4-rr raKoro )KypHana (peecrpa, rHuru) AonxHa 6rnr
rlpeAycMorpeHa noKanbHblM aKToM yr{pe}KAeHuq, coAepxarur4M cBeAeHr{{ o qenu o6pa6orrcu
IIepcoHaJrbHbrx AaHHbrx, ocyulecrBnserrofi 6e: r4cnorb3oBaHr4t cpeAcrB aBToMarr43auLru,

cnoco6tt Qnxcaqun ll cocraB IruQopnraurru, 3anpaLfiiasaeN4ofi y cy6rexroB rrepcoHaJibFrF,rx

AaHHbIX, leper{eHb ,ruq (nourraeHHo r4rrr4 rro Aon)KHocuu), r,rMerorqux AocTyn K MaTepHanbrrbrM

HOCI4TeJ'ISM 14 OTBeTCTBeHHbTX 3a BeAeHr4e Ir COXpaHHOCTb X(ypHala (peeCrpa, XUU|U), CpOKr,t

o6pa6orxu nepcoHaJIbHLIX AaHHbx, a raKlr(e cBeAeHr4q o [oprAKe npo[ycKa cy6rexra
IIepcoHanbHbIX AaHHbrx Ha reppr4Toparo yqperlt4eHns 6es rroATBepx(AeHr4r noAnuHHocrr4
rrepcoHaJrbHbrx AaHHbrx, coo6tqeuHr,Ix cy6r,exroM nepcoHaJrbHbIX AaHHbrx;

6) xonnpoBaHl4e coAepxaqefic.s e raKax xypHanax (peecrpax, xuurax) uu$oprraaUuu He

AOnycKaercs;



B) ttepcoHarrbHble AaHHbIe Kall(Aolo cy6beKTa fiepcoHanr,Hbrx AaHHbrx Mofyr 3aHocuTbcr B

raxofr xypHan (xHury, peecrp) ue 6o,ree oAHofo pa3a B Kax(AoM cnyqae rtporycKa cy6r,exra
[epcoHanbHbrx AaHHbrx Ha TeppuTopr{rc yqpexAeHr.rf, .

2.13. Pa6orHuxn c'rpyK'rypHblx rloApa3Aereunii n pa6ore AorrxHbr pyKoBoAc.rBoBarbcq

@opruofi Xypua,ra yr{era o6pauleuufi cy6rexron nepcoHanbHbrx AaHHbrx o6 osHaxoMJreHrar4 c r4x
IlepcoHanbHbrMr4 AaHHbrMrZ B yqpex(AeH[H.

fJtx BereHlis XypHarra yqera o6parqeHNfi cy6rexroe nepcoHaJrbHbrx raHHbrx o6
o3HaKOMneHW C r.rx ilepcoHaJrbHbrMr4 l{?HHbrMH B CTpyKTypHOM rroApa3AeneHr4r4 Ha3HarraroTc.s
rvr\a, orBercrBeHHble 3a BeAeHr{e kr xpaHeHr4e Xypnana yqera o6parueHraff cy6r,exroa
flepcoHanbHblx AaHHbIx o6 osuaKoMJIeHI{I4 c Izx nepcoHal'rbHblMr{ Aar{HbIMrr.

Xypna,r yqera o6paueHuil cy6:sexroB [epcoHaJrbHbrx AaHHbrx o6 ognaroMJreHr4a c HX
nepcoHaJIbHbIMI4 AaHHrIMLI AonlKeH 6url npouyMepoBaH, npouHypoBaH v cKpenneH noAnr4cLro
pyKoBoAr,rrenr crpyKrypHofo noApa3Aen eH.Hfl,.

Xpalreune XypHana yllera o6pauienufi cy6r,exron nepcoHaJrbHr,rx .4aHHbrx o6
O3HaKOMJICHHH C HX IIepCOHar'IbrIbIMI4 AaI'll{bIMI4 IOnx(HO hCKJIrOqaTb HeCaI{KUL{OuupOaaHHStfi

IOCryn K HeMy.

2.14. flnx o6pa6orKlr pa3narrHblx rareropuit lepcoHanbHbrx AaHHbrx, ocyrlecrenqelaofi
6es ucuormoBaHl4t cpeAcrB aBToMarr43aril4r4, Anq KaxAofi xareropzr4 rlepcoHalrbr{brx AaFr[rbrx
AonxeH 14crro;rb3oB arbcfl or4e.nrHltfi Marepr.ranbsufi socureln.

2.15. YHra'IroNeHLre LrIrr4 o6e:ruqueaHr4e qacrri nepcoHanbnbrx AaHHbrx, ecnr4 3To
AOIIycKaeTc.[ MaTepaaJTbHbIM HocI'ITeJIeM, MoXeT IIpoI43BoAI4TLct cnoco6oivt, HcKJIIoqaroilII4M
4allHefrruyro o6pa6orry 3TLIX lepcoHanbHbrx AaHHbrx, Ho c coxpaHeHr4eM Bo3Mox(Hocrr4
o6pa6ol<u I{HsIX AaHHbtx, ra$urccrapoBaHHbrx Ha Marepr{a,.rbHoM HocrrreJre (yAaneune,
BblMapblBauue). YrovHeFlue nepcoHanbHbrx AaHHbrx npu ocyulecrBneHarv krx o6pa6orxrz 6e:
I4crIoJIb3oBaHI4q cpeAcrB aBToM a'rpaarryr4 [porr3BoAr.ircs I]yreM o6uoereHra s. uru H3MeHenuf,
AaHHbIX HA MaTepI4anbHoM HOCUTeJIe, a ecIIt4 3TO He AOnyCKaerC_f, TexHI4r{ecKI4Mtl
oco6eunocrsMlr Marepl{anbHofo Hocr{Tetlq, - nyreM $rarcaquu Ha roM x{e MarepzaJrbHoM
Hocaretle cne4eHI.ifr o BHocI{MbIX B HL{x r43MeHeHr4rx, ru6o nyreM u3foroBJreHr4s HoBoro
MarepHarl Ho ro H ocl4Tent{ c yroqHeH HbIM lt nepco HanbHbIMI4 AaHHbIMI4.

2.16. Jluqa, I4MeIoqI4e orHo[IeHI,Ie x pa6ore c ]repcoHanbHbrMr4 AaHHbrMr4, AoJr]r(Hbr
6ttrr s o6g:arelruoM rloptrAKe o3HaKoMJreHF,r rror pacnprcKy c HacrorruefrLluupyxquefi.

2.17. Jluqa, ocytrlecrBJltlorul4e o6pa6orxy u (unu) xpaHeHrre repcoHarrbHbrx AaHFrbrx B

yr{pe)KAeHI4H, Hecyr orBercrBeHHocrb sa o6ecneqeHr4e ux au$opuaqlrouuofi 6esonacuocru.
Jluga, BI'IHoBHrIe B HapyixeHuu HopM, perynrrpyrcqr4x o6pa6orKy r4 xpaHeHue repcoHanbHbrx
IaHHbIX, HeCyT rpa)KIaHCKyIO, yronoBHylo, aAMaHrrcrpaTl{BHyro, AlrcqunnlrHapHyro u vr]Hyro
npeAycMorpeHHylo 3aKoHoAareJIbcrBoM PoccNficr<ofi @e4epaqni4 orBercrBeHHocrb.

3. IIOPflAOKOEECTIEIIEHUflFE3OTIACHOCTI,{[PI4OEPAEOTKE
I4 XPAHEHUVI TIEPCOHAJIbHbIX AAHHbIX, OCYUIECTBJI.fl EMbIX

c r4 c II o J]rb 3 o B A H I4E M C p EA C T B A B T O M A T I4 3 A rlr4 I4
3.1. Begonacnocrs [epcoHa,'rbHbrx AaHHbrx npn vx o6pa6orxe B

aBToMarH3I4poBaHHbrx uH(poptraUl{oHHr,x cr4creMax o6ecnequeaercs. c rroMoilIbro cr{creMbr
3auI4TbI nepcoHanbHblx AaHHIIX, BKrrroqaroqefr opraHrr3auuoHHbre Mepr,r 14 cpeAcrBa 3aur4Tbr
uu@opvaqnu, a raruI(e ucIIoJtb3yeMlle n r.rusoplraunousofi cr4creMe un$oprr,laqr{oHHbre
TCXHOJIOII4I4,

3.2. /]onycx AoJrxtHocrHbIX nuu rc o6pa6orxe ilepcoHanbHbrx AaHHbrx B

aBToMarH3HpoeaHuofi ranSopnaaUlaoHsofi cHcreMe ocyrqecrBn flercx Ha ocHoBarrhH
coorBercrByrouux pa3perxr.rrerrbHbrx AoKyMeHToe ri xrroqefi Aocryna (napolefi).

3.3. Pa:lterqeuue aBToMarI43I4poBaHHLrx nn$opuauuoHHbrx cr4creM, clerrr4aJrbHoe
oOopyloearflre Lr opfaHl43allLrfl, c Lrx t4crroJrb3oBaHrreM pa6oru c nepcouaJrbHbrMr4 AaHHbrMrz
Ao,Tx(HbI o6ecne.{I4narb coxpaFlHocrb socurerefi flepcoHanbHbrx AaHHT,IX u cpeAcrB 3arrlr.rrEr
uuQopuaqnu, a raKx(e LIcKtIIor{arb Bo3Mox{Hocrb HeKoHTponr4pyeMofo npe6ueaHral n
cooTBeTcTByIOUUX IrOMerUeH I4rX TTOCTOpOHH r4X nr4rl.

3.4. Koltnrrcrepu u(uru) oneKrpoHHbre narrKr.r, B Koropbrx coAepxarcr (tafi:rlr c



lepcoHanbHblMr4 AaHHbIMa, rnfl KalrAoro [orrb3oBareJrr AonxHbI 6r,rru 3aull4il]eHbl
trtilt4Btrryanl,HbrMr4 rraponsMr4 Aocryna, cocroruruMu uz 6 n 6o:ree cI4MBoJIoB. Pa6ora ua

KoMlrblorepax c nepcoHaJrbHbrMr.r AaHHITMH 6es naporefi gocryna HJrra noA r'Iy)KI{MI4, a paBHo

o6ulul,ru (oguuaxonrruu) napoJrrMr.r? He nonycKaercs.
3.5. llepecu.nra [epcoHanbHbrx AaHHbx 6es r4crrotrb3oBaHr.rfi cfleurla,'IbHblx cpeAcrB

3arrlr,rrbr no o6ueAocrynHbrM cerqM cBfr3u, B ToM rrucJre IrlHrepuer, He AorlycKaerct.
3.6. Texuuqecxue v nporpaMMHble cpeAcrBa AoI)KHE'I yAoBnerBopsrb

ycraHaBnuBaeMbrM B coorBercrBr4r4 c 3aKoHoAarenbcrBoM Poccnficroff @eAepauuu

rpe6onaHuxl,r, o6ecneqr4Baurlr4M 3aqr4Ty uriSopvaqrau.
3.7 . llpu o6pa6orxe repcoHanbHbrx AaHHbrx n zH$opuaquouHofi cacreMe

loJrb3oBareJlsMIr nonx{Ho obrrb oOecileqeHo:

14crroJrb3oBaHlre rrpeAHa3HarreHHbrx Ans 3Toro pa3AenoB (xara,roron) HocllTeneu

raHSopnraunu, BcrpoeHHr,IX B TexHr{qecKrze cpeAcrBa, vru c'beMH;IX MapKI,IpoBaHHr,IX

Hocurereil;
HeAonyueHr.re Qu:nuecroro eo:4eiicrnufl Ha rexHuqecKl4e cpeAcrBa

aBToMarr43r4ponauuoft o6pa6orxu flepcoHanbHbrx AaHHbrx, B pe3ynbrare Koroporo uox<er 6tnr
HapyureHo ax $ynr<rluoHI4poBaH14e;

rrocrorHHoe r{cnoJrb3oBaHr4e aHTraBrrpycHoro o6ecne.{eu[q rns o6HapyNeuul
3apilKeHHbrx Safinon 14 He3aMeAJrrrrenbHoe BoccraHoBJreHrze [epcoHanbHblx AaHHbIX,

vro4u$uurapoBaHHbrx unv yHvqroxeHHbrx BcneAcrBrre HecaHKrlraoHlipoBaHHofo Aocryrla K HI4M;

HeAorryu-leHr{e HecaHKur4oHr4poBaHHbrx BbrHoca v3 nouerqenrafi, ycraHoBKLI,

noAKrroqeHraa o6opyaoBaHlrs, a raKx(e yrurcHufl,r4HcrarTJlltuvvr Lurr4 Hacrpofixtz [porpaMMrioro
oOecreqenus.

3.8. flper o6pa6orxe lepcoHar'rbHbrx AaHHlrx B aBToMaru:upoeaHnoli
uu$oprvraqnouuofi crrcreMe paspa6or.l.rxalru v aAM[rHr4crparopaMl4 cl4creM AoJI]I(FlbI

o6ecneqHsarbcfl:

o6yueuue Jruu, uc[onb3yiourr4x cpeAcrBa 3arrrr4Tbr ranQopuauuu, rpI4MeHseMbIe B

aBToMarrz3rlpoBaHHbrx rau$oprraau14oHHr,rx cprcreMax, [paBHJtaMI4 pa6orrt c HHMI4;

yqer Jrr4r{, AonyuleHHbrx r pa6ore c [epcoHa,rlbHblMu /xaHI{bIMH B

aBToMarr43upoeauuofi ran$opi,,rauuounofi cucTeMe, rlpaB h naponefi Aocryna;
yqer rrprrMeH.f,eMr,rx cpeAcrB 3aurarbr uu$opuaquu, 3Kcrlnyararluosuofi pr

TexHr4qecKofi 4oxyueHTaur{I4 K HLIM;

KoHTponb:a co6moAeHr4eM yclonufi r4crronb3oBaHr,rr cpeAcrB 3arIII4TbI uuSopntaquu,
rrpeAycMorpeHHr,rx 3Kcrrnyararluousofi 14 TexH14qecxofi 4orynleHrauuefi ;

ollrcaHr4e cHcTeMbr 3aruI4TbI nepcoHanbH blx AaHHbIX ;

r4Hbre rpe6onauu.rr lto 3ailrr4Te rrepcoHaJ'rbHbrx AaHHrIX, ycraHoBJIeHHbIX

I'I H CTpyK III4'MI4 yqpex IeHI4 fl n O I{X U CtI OJIL3 O B aHI4Io II S KCnnyaTaI\ALr.

3.9. Oco6euuocru o6ecneqeHus 6esonacHocrr4 unSopnraquu z xoHQI4AeHUI4anblIocl'H

rlepcoHanbHblx AaHHbIX, cBt3aHHbIe c I4CIIOIIb3OBaHT{eM KOHKpeTHbIX aBTOMaTI43IIpOBaHITbIX

ran$opuaqrroHHErx crrcreM, oflpeAen.siorcs JroK€rJrbHbIMLI HopMarHBHbIMI4 AoKyMeHTaMrr
yqpex{AeHus, perJraMeHTprpyrcilIr4Mr4 [opqAoK r4cnoJrb3oBarprs, yKa3aHHbIX nu$opvrarllroHHblx
cucreM, a raKxe 3Kcnnyaraquouuofi Lt uHcrpyxrunnofi AoKyMeHTaquefi, xacaroqefrcq
TexHr.rqecKr4x cpeAcrB o6pa6orxlr [epcoHarrbHbrx AaHHsIX B paMKax xouxperHoil
aBToMarr{3LrponaHHoft uu r$ opuauuoHHofi cLIcreMbI.

4. tIOP.flAOKyTTETA,XPAHEHVIfl,T4OEPAITIEH.VIfr
C O C bEMHbI MI,I HO C I{TE JIflNtrVI TIE P C OHAJIbHbIX NAHHbIX

(I4X TBEPAbTMII KOIII{SMLI), A TAK}KE I,IX yTI4JIIL3LIJ]dVI

4.1. Bce HaxoAqulnecq Ha xpaHeHr4tl 14 e o6pauleuuu c:beMHbre HocLI'I'eJIu c

rrepcoHanbHbrMri AaHHbrMrr noAnexar yuery. KainAr,rfi creugrrfr HocnTerb c 33nhc&Ht:{bIMH tla

HeM rrepcoHaJrbHLrMr4 AaHHF,rMr.r AonxeH IlMerb ornKerKy, Ha Koropofi yxa:rteaercq cro



yHr4KanbHbrft y.{eTHbrfi HoMep.

4.2. Yqe'r u BbIAaqy cbeMHbIX nocn'relefi lepcoHanbHbrx AaHHbrx rro yrBepxr4eunoii

Sopue ocyuecrBnlior pa6orFrr{Kr4 crpyKTypHbrx rroApa3.Aeleuafi, Ha Koropbrx Bo3iro}Kerrbr

$yuxqnrz xpaHeHaq socnre:refi flepcoHanbHbrx AaHHbrx. Pa6orur{Kr4 yqpex( AeHkrfl. nonyqaror
'yureHHufi crerrHrrfi Hocr.rreJrb nepcoHanbHbrx AaHHbrx or ynorHoMorreHHoro nr4ua nnfl
BbrrroJrHeHr4x pa6or Ha KoHKperuufi cpoK. fipu nony-uetvu Aenarorcr coorBercrByroulue
3anvcLr B )r(ypHane yqera. llo oxonqaunra pa6or [onb3oBarenb cAaer creuHrrfi Hocr,rrenb Arq
xpaHeHr4r ynonHoMor{eHHoMy AonxHocTHoMy npiuy, o qeM AenaeTcr cooTBeTcTByrouar 3arrr4cb

B xypHane yqeTa.

4.3. He lonycrcaercr:
xpaHeHr.re cr,eMHbrx nocurerefi c n.epcoHanbHbrMr4 IaHHbrMpr BMecre c Hocr4TerqMn

orrprnofi nH$oplraqnu, Ha pa6oqnx crolax, .nu6o ocraBJreHrre ux 6es [prrcMorpa l]nu
[epeAaqa Ha xpaHeHue Apyfr.rM nHrIaM;

BbIHOC CT,eMHbIX gOCUre,refi C [epcoHanbHbrMr4 AaHHbrMr4 U: C:ryX<e6USlX lOlreUleUUfi

4lr pa6orrr c Hr.rMr4 BHe yripeN(AeHns.
4.4. flpa ornpaBKe rrJrrr nepeAarre [epcoHanbHbrx AaHHbrx aApecaraM Ha cbeMHble

Hocr4Terru 3arrucbrBarorcs rolbKo [peAHa3HaqeHHbre aApecaraM AaHHbre. Orttpanxa
nepcoHanbHbrx LaHHErx aApecaraM Ha cT,eMHbrx Hocr4TeJr.rrx ocyruecTBns,eTcs B llopqllKe,
ycraHoBrreHHoM AJu Aor(yMeHroB HMerour4x rpra$ (ACII) (anx c,ryNe6soro nom:onaunx).
Brtuoc cbeMHbrx uocure,reft [epcoHaJrbHbrx AaHHbrx [nfl HenocpeAcrseHHofi nepeAaqu
aApecaTy ocyxlecTBnfleTcfl, ToJrbKo c rrr4cbMeHHofo pa3pemeHr4r pyKoBoAr.rTerq yqpexAeHut.

4.5. O Sarrax yrparbr cBeMHErx soczrerefr, cogep)Kaulr4x nepcoH&'rbHble AaHHLIe,
rua6o pa:rrarueHuq coAep)Karquxcs, Ha Hr4x cBeAeHrafi uerue4JreHHo craBr4Tcfl B u3BecrHocrl,
pyKoBoAllTenb yqpe)KAeHHr.

Ha yrpaueHHbre Hocr,rrerru cocraBJrrercq aKr. CoornercrByrouue orMerKI4 Buoctlct B

)r(ypHanbr yr{era cbeMHbrx uocure:refi [epcoHanbHbrx AaHHbrx.
4.6. Creunrre HocHTeJrr4 rrepcoHaJrbHbrx AaHHbrx, rrpnrrreAruue B HefoAHocrb, HJII{

orcnyxr4Brrrr4e ycraHoBneussrfi cpoK, rroAnex(ar yHr4qroxeHr4ro. VHu.{Tox(eHue cbeMHbrx

Hoczrerefi c ronSraAeuquamsofi raHSopruaquefi ocyurecrBntrerefl coorBercrByroruefi
xonuccuefi, cocraB xoropofi yrBepN(Aaercr rrpr4Ka3oM pyKoBoAHTenq yqpe)I(AeHH.s. fIo
pe3ynETaraM yHuqroxeHr4q Hocure.uefi cocraBuercfl aKT yrBeplKAeHuofi $oprrarr.
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3an. 4upexropa no AXi{ CypoeaK.C.
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Be4yruufi 6yxra,rrep Xoxoea E.E.
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